                                                       SELBY AREA COMMITTEE

APPLICATION FOR FUNDING

GUIDANCE NOTES FOR COMPLETION OF THE FUNDING APPLICATION FORM

NOTES

All parties wishing to request Area Committee funding for a project or activity must use the enclosed form. The following guidance notes refer to the respective questions contained in that form:-

Question 1

Please complete as follows.

· Your name.

· Capacity in which you are making the application (eg personally or on behalf of another body which should be named).  Please provide evidence that your organisation is bona fide or has been endorsed either the Local County Councillor, or Parish Councillor, and that all relevant permissions have been obtained.

· Your address.

· Your contact telephone number.

· Your contact email address (if any).

Question 2

· Name of organisation.

· Date organisation/group was established.

· Groups that have been established for six months or more should provide a copy of their most recent audited balance sheet and a copy of their written constitution.

· Main activities of your organisation/group.

· Your organisation should be either a non-profit making organisation, Parish Council or Statutory Agency.  Please include a brief account of your activities so that Members can get a “feel” for your application.

The Committee is committed to trying to help the local community and this section provides you with an opportunity to “sell” your application to Members.  Don’t forget that the more your project will benefit the local community, the higher chance it has of being successful.  Also bear in mind the following:-

· WHO will be involved in the work – volunteers, group members, contractors?

· WHAT will the work consist of?

· WHEN will the work take place?

· WHERE and who will it benefit?

· WHY do you require funding?

In describing the project/activity to be funded and providing details of what the expenditure entails, why it is required and what benefits will be accrued it will be necessary to outline both the numbers of people involved and the nature of the audience to which the project is aimed.

Question 3

Please list all project costs including the total costs of the project.  Organisations seeking assistance towards running costs should note that funding can only be granted for one year at a time.

Describe all other possible sources of funding examined.  Is this something that could be funded entirely by other budgets of the County Council, the District Council, Parish Council, National Park or could the work be carried out by volunteers?

Identify all possible sources of match funding and grant aid.  If the funding cannot be provided entirely by another body as described in the paragraph above, can part of the funding be provided by another body to match or support a contribution by the Area Committee?

Identify the total cost of the project.

List other sources of funding which have either been considered to date, or which are to be considered in the future.  Show the total amount requested from the Area Committee budget (total cost less other funding identified).

If funding for the completion of the project is reliant on other County Council budgets then 50% of the costs should be found by the local community.

QUESTION 4
Please state whether your organisation/group has a bank account and in the event that your application is successful, state to whom a cheque should be made payable.

QUESTION 5
Please complete the final sheet of the application form indicating the financial information requested and also verifying that the local County Councillor, or alternatively a Member of the District Council or representative of the Parish Councils who currently serves on the Area Committee has had sight of the application.

GENERAL
All applications are considered on their merits.

Please note that written confirmation of the result of your application should be received within two weeks of the date of the Area Committee meeting.  However verbal confirmation can normally be given to applicants on the day after the meeting.  The onus however is on the applicant to contact the Committee Services Unit in this respect.  Following this period, and after confirmation of any outstanding issues, it will then take a period of at least 30 days for the Finance Directorate to make the payment after being requested by the Head of Committee Services to do so.
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